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LDWA PERSONNEL POLICIES & PROCEDURES 
 

SECTION II:   
ALCOHOL AND DRUG FREE WORKPLACE 

 
1. GENERAL POLICY.  The purpose of this policy is to implement the Federal Drug 

Free Workplace Act of 1988 by providing for a safe and productive work 
environment that is free from impaired performance caused by employee use or 
abuse of alcohol, controlled substances, and/or medication. 

 
2. EMPLOYEE RESPONSIBILITIES. 
 

A. No employee shall unlawfully manufacture, dispense, possess, use, or 
distribute any controlled substance, medication, or alcohol. 

 
B. Any employee convicted under a federal or state statute regulating 

controlled substances shall notify the LDWA Board within five days after 
the conviction. 

 
C. No employee shall consume alcoholic beverages immediately before 

work, during work hours, or while at work during breaks or lunches. 
 
D. No employee shall be impaired by alcohol, illegal drugs, or medication 

during work hours. 
 
E. No employee shall represent LDWA in an official capacity while impaired 

by alcohol, illegal drugs, or medication. 
 
F. No employee using medication that may impair performance shall 

operate a motor vehicle or engage in safety sensitive functions while on 
duty for LDWA. 

 
G. If an employee is using prescription or non-prescription medication that 

may impair performance of duties, the employee shall report that fact to 
the supervisor. 

 
H. An employee who has reason to believe that the performance of another 

employee is impaired by alcohol, illegal drugs, and/or medication shall 
immediately notify the LDWA Board. 

 
3. DISCIPLINARY ACTION.  Because of the serious nature of illegal use or abuse of 
alcohol, controlled substances, and/or medication, appropriate employee disciplinary 
action will be taken for non-conformance to the employee responsibilities above, up to 
and including termination. 
 


